
Book Fair  
Planner

 Create excitement around reading

 Plan your best Book Fair ever 

 Earn more free books for your school

www.scholastic.ie/readeveryday

Read
every day

Look inside for

   
    

     
     brightbright ideas to help:



Your Planning Kit contains posters, 
invitations and more to help run 
your Fair and arrives: 

3 weeks before Fair

PLANNING  KIT
program

m
es

online resources

Your personal Book Fair Co-
ordinator is on hand Monday to 
Friday to help with any enquiries.  

Freephone 1800 272 321

custom
er care

Log in to your Organiser Toolkit to 
calculate your Scholastic Rewards and 
find activity and decoration ideas.     

bookfairs.scholastic.ie

NEW this year! Earn bonus rewards 
and exclusive discounts with our 
new VIP programme. See the back 
page for more details.

Welcome to Scholastic
Whether you’re an expert at running Book Fairs or about to host 
your very first one, this planner is designed to make the experience 
as easy and as fulfilling as possible. Inside you’ll find tips, time-
savers and tried-and-tested solutions on how to plan, promote and 
run a G.R.E.A.T. literacy event for the whole school.

Checklist

Goals

Recruitment

 Download the free resource pack 	 pg 5

 Run a competition				   pg 5

 Set up class browsing			   pg 5

Excitement

 Your Planning Kit 				    pg 6

 Setting up 					    pg 6

Advertising

 Cash desk checklist			   pg 7

 Complete your cash report online	 pg 7

 Pack up and pay checklist 		  pg 8

Tools

Use this checklist to run a 
G.R.E.A.T. Book Fair

 Set your goals 				    pg 3

 Recruit volunteers 				   pg 4
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The cornerstone to running a G.R.E.A.T. Book Fair is to set and share 
your goals so that everyone can join in to help reach them. Here are 
some goals that schools have shared with us:

 Promote literacy by making books and reading more fun

 Put a book in the hands of every pupil

 Involve the Parents’ Association in running the Book Fair

 Earn enough free books to replace a section of your library

 Build more interest and participation from pupils and families

 Sell a specific amount of books

 Surpass previous Book Fair attendance

3

Set your goals

free books for our school 
library

when you buy a book
free books for our school 

library

when you buy a book

book fair 
goal!

help us reach ourhelp us reach our

book fair 
goal!
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www.scholastic.co.uk/readeveryday     www.scholastic.ie/readeveryday
READ
every day

readers at the ready
!readers at the ready
!

choose your book fair 
goal

write your goal on this
 chart

display it at the book
 fair for everyone to

 see

update it every day b
y colouring in your pr

ogress

celebrate when you've achieved yo
ur goal

readers 
rule!

so close...

almost there...

keep reading!

great start!

book fair go
al

book fair go
al

New

Did you know that using a goal chart can help to boost your Book Fair takings by an average of 7%? *

Earn more free books by setting goals!

 DECIDE on clear and reasonable targets 

 BROWSE the catalogue or online shop to set your sights on what 

you’d like to spend your Rewards on+

 TELL parents about your goals in the school newsletter and website

 DISPLAY the goal chart at your Book Fair and update regularly

 REVEAL the progress towards your goals daily in class 

How to set and share your goals

Find the goal chart in your Planning Kit or download from the Goals 
area at www.bookfairs.scholastic.ie/free_resources

*When compared to previous year’s Book Fair takings; 2011/12 survey of 10,788 Book Fairs, July 2012.
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Find volunteers willing to help you achieve your Book Fair goals. Ask parents 
and school staff to lend a hand as part of your team. After all, many hands 
make light work.

 Brainstorm promotional ideas

 contact the local press

 Put up posters and signage 

 Set Up the bookcases

 DECORATE the Book Fair

 RUN the cash desk

 UPDATE the goal chart

 ASSIST with class browsing sessions

 PACK UP after the Book Fair

Jobs for your team 

Recruit a team

Build your team
Start three to four weeks before your Book Fair

 Put up recruitment posters at the school entrance 

 ASK for helpers via the newsletter and website

 PLACE a notice in the staff room

 CREATE a list of jobs that you need help with

 BE SPECIFIC about what is needed from volunteers and when

Download posters, letters and certificates from the Recruitment 
area at www.bookfairs.scholastic.ie/free_resources

4

business school
Let your 
pupils 
run your 
Book 
Fair as a 
business. 
Find out 
more at  
bookfairs.scholastic.ie/
business_school
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Build excitement and boost attendance by making your Book Fair a spectacle. 
Run competitions or have a fancy dress day and get everyone involved in  
the fun.

Download the free resource pack and browsing wishlists from the 
Excitement area at www.bookfairs.scholastic.ie/free_resources

5

Create excitement

Our handy online resource pack will give you everything 
you need to build excitement during lesson time or for 
extra-curricular activities in the lead up to the Fair. 

Download the free resource pack
Celebrate reading and build a reading culture in your school by running a Book Fair.

Prize Allowance

40
Run a 
competition to 
promote your 
Book Fair and 
you are entitled 
to €40 worth of 
books from the bookcases 
to use as prizes. Find the 
prize allowance vouchers 
in the free resource pack.

 Creative classroom activities

 Competition ideas

 €40 worth of competition prize vouchers

 Browsing wishlists and last copy bookmarks

Let browsing begin
Encourage pupils to browse the books by creating a browsing timetable. Start signing up classes one week 

before your Book Fair arrives.

They are a great way to get children interacting 

with books and thinking about which are their 

favourites – and why. They also provide a fun way 

to structure class browsing sessions and can yield 

fantastic results.
Instructions to organiser
Boost your Book Fair with this tried and tested wishlist! 1. Print and photocopy the wishlist sheet, cut out the slips and give one 

to each pupil to take to the Fair. 2. Ask each pupil to fill in the slip with their favourite books and take it home to their parents.

I browsed the Book Fair today and found three books that I’d like to buy:

Every Book Fair 
purchase helps us 

to earn free books
for our school!

BOOK FAIR WISHLIST

BOOK FAIR WISHLIST
Name: 

Class: Book 1
Book 2

£

Book 3

£
£

I browsed the Book Fair today and found three books that I’d like to buy:

Every Book Fair 
purchase helps us 

to earn free books
for our school!

BOOK FAIR WISHLIST

BOOK FAIR WISHLIST
Name: 

Class: Book 1
Book 2

£

Book 3

£
£

I browsed the Book Fair today and found three books that I’d like to buy:

Every Book Fair 
purchase helps us 

to earn free books
for our school!

BOOK FAIR WISHLIST

BOOK FAIR WISHLIST
Name: 

Class: Book 1
Book 2

£

Book 3

£
£

I browsed the Book Fair today and found three books that I’d like to buy:

Every Book Fair 
purchase helps us 

to earn free books
for our school!

BOOK FAIR WISHLIST

BOOK FAIR WISHLIST
Name: 

Class: Book 1
Book 2

£

Book 3

£
£

Instructions to organiser   
Boost your Book Fair with this tried and tested wishlist! 1. Print and photocopy the wishlist sheet, cut out the slips and give one to each pupil to take to the Fair. 2. Ask each pupil to fill in the slip with 

their favourite books and take it home to their parents.

Child’s name:

Book 1:

Book 2:

Book 3:
Buy any or all of these books at our Book Fair and help to get more free books for our school!

£:

£:

£:

Class:

My Book Fair 
Wishlist

I browsed the Book Fair 
today and found three 
books that I’d love to read!

Child’s name:

Book 1:

Book 2:

Book 3:
Buy any or all of these books at our Book Fair and help to get more free books for our school!

£:

£:

£:

Class:

My Book Fair 
Wishlist

I browsed the Book Fair 
today and found three 
books that I’d love to read!

Child’s name:

Book 1:

Book 2:

Book 3:
Buy any or all of these books at our Book Fair and help to get more free books for our school!

£:

£:

£:

Class:

My Book Fair 
Wishlist

I browsed the Book Fair 
today and found three 
books that I’d love to read!

Book Fair Organiser:  Use wishlists as part of class browsing sessions to get children exploring the books on the cases and choosing their favourites. 

1. Photocopy this page. 2. Give one copy to each child at the Book Fair. 3. Ask them to fill in their favourite books and take home to parents.

Name:           Class:    

My favourite book is:              

I like it because:              

            

Some other books I like are:          

  

£:   

Dear Parents: There’s no obligation to buy the books listed here but any purchases you do make will help to earn free books and resources for our school.

Fill in your Book Fair favourites!
Fill in your Book Fair favourites!

Fill in your Book Fair favourites!
Fill in your Book Fair favourites!

Fill in your Book Fair favourites!
Fill in your Book Fair favourites!

Fill in your Book Fair favourites!
Fill in your Book Fair favourites!

£:   

£:   

Name:           Class:    

My favourite book is:              

I like it because:              

            

Some other books I like are:          

  

£:   

Dear Parents: There’s no obligation to buy the books listed here but any purchases you do make will help to earn free books and resources for our school.

£:   

£:   

Name:           Class:    

My favourite book is:              

I like it because:              

            

Some other books I like are:          

  

£:   

Dear Parents: There’s no obligation to buy the books listed here but any purchases you do make will help to earn free books and resources for our school.

£:   

£:   

Name:           Class:    

My favourite book is:              

I like it because:              

            

Some other books I like are:          

  

£:   

Dear Parents: There’s no obligation to buy the books listed here but any purchases you do make will help to earn free books and resources for our school.

£:   

£:   

Browsing wishlists



Use letters, leaflets and posters to grab everyone’s attention in the lead up 
to the Book Fair. G.R.E.A.T. advertising starts with your Planning Kit.

Spread the word
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Magic Animal Friends: Lucy 

Longwhiskers Gets Lost 
Young bunnies and wicked witches watch out! An 

exciting new series from the creator of Rainbow Magic. 

€6.10

Beast Quest: Vedra & Krimon
A new colour reader for young adventurers. Can Tom 

save the twin Beasts from the wizard’s evil spell?

€6.10
Horrid Henry’s Krazy Ketchup

Four utterly horrid new stories featuring the bogey 

babysitter, a mean chicken and lots of ketchup.

€6.10
Horrible Science: Ugly Bugs

Slimy slugs and creeping caterpillars… Gruesome 

grubs galore in this buggy fact book.
€6.10

Little Red Robin: Robo-RobbieGet ready to read with 
our brand new Little Red Robins. Robots are 

running riot in Robbie’s 
house! 
€6.10

 1.  King Richard III is said to have been born 2.  He was accused of murdering 

3. Richard III's remains were

his young nephews, the 'Princes in the Tower'I Was There... Richard III 
Knights, castles and amazing battles. 

Go back in time to a royal court..
€6.10 found in a car park in Leicester only last year!

Terms and conditions: 1. Coupon entitles the bearer to €2.40 off the rrp of the book shown only. 2. Offer valid up 

to and including 31st December 2014.  3. Coupon cannot be exchanged for cash. 4. Available while stocks last.

Book Fair Organiser: Please return this coupon in the payment envelope after the Fair. 

One of TEN SIGNED COPIES of A Tiger TALE!

a chance to win...

What is your favourite toy and why?               

Email your answer to bookfairs@scholastic.ie 

with your name and school address. For full terms and conditions visit  

www.bookfairs.scholastic.ie/win

Answer the following question for 

your chance to win:

RRP €6.10 with coupon €3.70

Richard III fact file
with a crooked back and a limp LEG

Free stickers

Visit www.scholastic.ie/readeveryday

Free books for our school library when you buy a book

A Tiger TaleEveryone needs a cuddle from a toy tiger 

now and then. This is the story of Kate, 

who finds a new best friend.
€7.30

Autum14_Invite_IRE_v2_fair   5

17/07/2014   17:21

*Terms & Conditions apply. While stocks last. No purchase necessary. Visit www.bookfairs.scholastic.ie for details.

Come to our Book Fair to collect your ticket*

RRP €16.00 €7.30 Hardback

€8.60
€8.60

€30.80 Hardback

€8.60

€6.10

FANTASTIC lego  competition!
R

Turn to the back page
to find out more

Win a giant LEGO brick mosaic for your school
 LEGO, the LEGO logo and the Minifigure are trademarks and/or copyrights of the LEGO Group.  © 2014 The LEGO Group.  All Rights Reserved.

4 BOOkS IN 
1 BOx SET        

Autum14_Invite_IRE_v2_fair   1

17/07/2014   17:17
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Look out for the leaflets in your 
Planning Kit for a showcase 
of the very best books 
plus activities and 
competitions.*

Ready... Steady... Go!
Start advertising one to two weeks before your Book Fair arrives

 Send a letter or email to parents explaining your Book Fair goals 

and opening times

 Give each pupil a leaflet to take home to preview the books

 Put up posters at the school entrance, in corridors and in 

classrooms

 Add a reminder to the school website and newsletter

 Begin a Book Fair countdown to build a buzz

3 weeks before 
your fair

Find arrows at the bottom of your A3 poster and the banner 
on your bookcases (if supplied)

Set up shop
Start setting up as soon as your Book Fair has arrived

  Position the bookcases in age order using the details on the side panels

  Pull up the headerboards on the back of the bookcases

  Create a table display for recommended or discounted books 

  Designate a cash desk area (see next page for tips)

  Hang the outside banner by the school entrance (if supplied)

  Put up the directional arrows around the school

*



Spread the word
tools
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Time-saving tips

The cash desk is one of the busiest and most important areas of your Book Fair. 
Use these tips to ensure a hassle-free experience for customers. When you’re 
done, complete your cash report form and claim Scholastic Rewards online.

Cash desk checklist
Here are some items that might come in handy:

 Float with small change

 Order form and pricelist

 Credit/debit card slips

 Calculator

 Rubber bands for posters

 Pens and paper

Don’t Forget
Any cheques from 
customers should be 
made out to your school 
not Scholastic.

Complete your cash report online
After your Book Fair, go online and in a few clicks you’ll be done.

1

2

3

4

5

Enter your email address and password and click Log in. If you 
are a first time user, it’s easy to create an account

SEE all of your recent and planned Book Fairs. Just click on the 
one you wish to update e.g. Autumn 2014 Book Fair

Click the green online cash report button to get started. Enter your 
Book Fair takings and value of any free books already taken from the cases

Choose how you would like to pay: online bank transfer, credit/debit 
card or invoice

Print the completed form, post to Scholastic and start spending your 
Rewards straight away

 Create an account now by clicking Register in the Log in section at 
www.bookfairs.scholastic.ie
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Our VIP programme offers schools and parents a fantastic range of discounts, 
giveaways, competitions and exclusive offers from both Scholastic and carefully 
selected partners. As an extra thank you, once you qualify for our VIP programme, 
we’ll give you an additional rewards to spend on books or resources for your school.

www.scholastic.ie/VIP

We’ve got some exciting news. We’ve just launched our brand new Scholastic schools 
VIP programme, and as one of our most valued customers we wanted you to be one of 
the first to know about it.

Being a Scholastic VIP is a way for us to say thank you to schools for putting reading 
at the heart of all that you do. At Scholastic, we know that kids who read succeed, and 
that creating excitement around books and fostering a love of reading for pleasure 
supports achievement both at school and in later life.

To find out more visit our VIP website as the address below.  
We look forward to welcoming you soon.

Earn Earn bonus rewards and
exclusive discounts

with our new
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